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STUDENT GUIDE TO ACCESS ONENOTE
Please Open in Chrome or Microsoft Edge
Initial Start Up
e Your teacher will send you a request to your school email address.

e If you can’t find the email search SharePoint into your email search bar

I\C:IFJUI i

sharepoint X | Current Mailbox ~

All Unread By Date »  MNewest b

e Press the document button to join the OneNote

&

SharePoint App shared a file with you

Here's the document that SharePoint App shared with you.

@ 10 Maths - PSMT

Accessing your OneNote

e Once you have accepted the OneNote to access sign into your email account
e Select the 3x3 dots

eh

WQueensland Government SharePoint

MIS Gateway

Mail Admin  Filtering

Welcome

Select from these applications for the management of

crhnnl mail and intarnet arcnninte
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Select Class OneNote. A list of your OneNotes will appear. Select the one you wish to open.

Office 365

Apps

E Qutlook ‘ OneDrive

m Word I' Excel

m PowerPoint [ﬂ OneNote

Q SharePoint

All apps

If you have the OneNote app (part of the Microsoft package), after initially activating on the Online version you
can open the class OneNote in the app. Your notebook can then be accessed through the app rather than
online. The notebook will sync when you connect to the internet.

OneNote MONK, Kayla (kmmon1) » 2019-2020 Chemistry 2019-2020 Chemistry - Saved
File Home Insert Draw View Help Class Notebook Open in app ) Tell me what you want to do
v [Flv |alibitght  ~vloo v] B I U &v Av I B - i=v = =v &

Accessing Files

Click tab to access Documents in each section

Welcome Untitled Page
l > _Collaboration Space 2020 Unit 3
' > _Content Library

=y

Click your name to open course work. Select relevant tab to see pages.

~ Student Name Here
' Unit 1

Unit 1-2 Homew...
Unit 1-2 Practical...

FA2 - Research Ta...
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Using OneNote

e To add a page click +Page

1021 Chemistry

Task Sheet
Task Sheet R
Examples
Research questios m m m
P: h
Background Research Research Student arapia
Investiga Research

General Paragraph Structure

P - Point = What point are you making in this pz
E - Elaborate - Elaborate on your point

E — Evidence — Back up your paragraph with evic
L- Link overall point to the next paragraph

The E’s are interchangeable and it is a general s/

have multiple sentences that elaborate. Each pz
also make sense independently.

e Click anywhere or in an allocated box to start typing. OneNote automatically saves so you do not need to press
save.
e OneNote has similar features to word

Home sert Draw View Help Open in app v Tell me what you want to d

v [~ CalibriLight v20 v B I U 2v Av ¥ A - =v v v By sylesv B Tagsv v B

e OneNote also has draw features
File Home Insert Draw View Help Table Class Notebook (e}

K 07 @ > D @ @ @ @ D =+ i Manv
Opening Files on Internet Version

e Double click the document or right click the document and select save as

Task Sheet
Task Sheet
Background Research Research g X- )
’ nvestiga R

General Paragraph
P~ Point - What

E - Elaborate - Elat

E - Evidence — Back

L- Link overall point to the next paragraph

The E's are interchangeable and it is a general structure so may not fit all situations. Most paragraphs

have multiple sentences that elaborate. Each paragraph should have one clear focus. Sentences should
also make sense independently
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Immersive Reader
e Immersive reader makes the text more accessible

File Home Insert Draw View Help Table Class Notebook Open in app Q

Bl Navigation Panes ~ [} Immersive Reader [ Reading View &) Page Color v [ Page Versi

e Inimmersive reader, the texts colour, size and font can be changed to suit your preference. The text can also
be read aloud to you. Immersive reader can support you with your reading comprehension. Note: In the app
version you may need to download the add-in for immersive reader from
https://www.onenote.com/learningtools

File Home Insert Draw History Review View [MEEIGIGIVACTIHE Class

lJ & & ¥

Immersive Dictate Help and ~ Get
Reader - Feedback ~ App

Tools Resources

Using OneNote for Maths

Online version:

File Home Insert Draw View Help Table Class Notebook O

KL £ ¢ » Ir @ @ @ @ D =v 3 Mahv

Get started with Math

1. _,/ Write your equation in ink

’ f\l or type it using the keyboard

2. Select your equation
=

3. gm Tap the Math button

e You can type math equations or write using the draw tool pen.
Example Maths Equation

3 +2x-(=0

2/3x*3+1=2
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If Using Pen:
e |n the Online version of O

Home nsert  Draw  View He lass Noteb: Open in app Q  Tell me what you w

O > > 0 0 @ @ Hv = % vanv
=

2020-2021 Math Method
Example Maths Equation

neNote use the marquee tool to select the equation

t

e Select the Math icon. If OneNote doesn’t read your equation correctly press fix it or if it is correct press Ink to
Math.

Example Maths Equation

B+ A1 =0

e Ink to math will convert your drawing to an equation
Mat!

Eop

Example Maths Equation

322 + 22 — 1 0

3 +22-1=0

I Select an action ]

If Using Text:
¢ Highlight the text and select the Math icon

6~ §v 5 Math v

Math
Example wiatns Equation

Thursday, April 9, 2020 . 3:34 PM

2/3xA3+1=2

e Your text will convert into an equation

v B # Math

Example Maths Equation
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Built in solving and steps once in Math Icon
e To see options for your equation, click select an action and choose the action you want. The solution and steps
will come up. To view steps larger select the book icon.

Math

3z° +2x—-1=0

[soveros \

z 1
r = L~ 0.33333

Steps Using the Quadratic Formula ‘

e Inimmersive reader, the texts colour, size and font can be changed to suit your preference. The text can also
be read aloud to you.

Steps Using the Quadratic Formula
All equations of the form az’+bz+e=0

can be solved using the quadratic

bbb —dac -

0 «
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App Version:

In the OneNote app you use the lasso select icon to select drawn equations and then press Ink to Math or you
can select Ink to math and write in the pop-up box.

A A A S S| At @ ¢
Typ Panning Eraser . Color ) Inser Arrange
; mmq . ~S A~~~ et II\‘.H:“ :V:J.M{- -

1
P2) =3

| PO-7

i ¢ > x
White [rase Select and Conect Cl ; Y

To type formulas select insert, equations, new equation. By doing this you can access the maths features of
OneNote.

Draw  History Roview  View  Class Motebook

N (") gtar

Home Insert Draw History Review View Class Notebook Design
7 X X n, R SR8} 4ol
' + 1o F - L y 1
. JE|nc Cyewx L b O ee g
Equation  Ink o Tt vi[cllall[¥I[#|[#|[ulln]e]le F|lec|[a[v]|[a]/a] . Fraction Scipt Radical Integral Large Bracket Function Accent Limit a
=  Equation 3 - - - - erator =+ -

Operator © log
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